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We, the undersigned, hereby enroll our child(ren) at St. Luke’s School for the school year beginning September 2011, subject to the terms of this contract and the 2011-12 Tuition & Fee Schedule.  A registration charge is payable for each student listed below upon submission of this contract as noted on the Tuition & Fee Schedule.
A tuition deposit will also be due and payable upon submission of this contract as per the Tuition & Fee Schedule, unless you are applying for financial aid, in which case the Tuition deposit amount will be established after the financial award is offered and accepted, and will be determined based on the remaining balance of tuition after financial aid deduction.  Further, if you are applying for financial aid, this contract will not become valid until such time as you have been offered and accepted a particular financial aid amount.
If you are applying for Financial Aid, please check here: __________________

Student Name:
________________________________PS-2D   PS-3D   PS-5D   PK   JK   K   1   2   3   4   5   6   7   8   9    









(circle grade desired)

Student Name:
________________________________PS-2D   PS-3D   PS-5D   PK   JK   K   1   2   3   4   5   6   7   8   9    









(circle grade desired)

Student Name:
________________________________PS-2D   PS-3D   PS-5D   PK   JK   K   1   2   3   4   5   6   7   8   9    









(circle grade desired)

Student Name:
________________________________PS-2D   PS-3D   PS-5D   PK   JK   K   1   2   3   4   5   6   7   8   9    









(circle grade desired)

This contract is contingent upon the student’s/family’s successful completion of the 2010-11 school term.  Our family pledges to read and comply with the rules and regulations of St. Luke’s School as outlined in the Student/Parent Handbook.  We recognize that the School reserves the right to dismiss any student whose conduct is deemed by the School Administration to be detrimental to the learning environment and reputation of the School, or whose personal conduct or whose parent/guardian’s conduct at any time or place interferes with the school program or brings discredit to the School. We understand that the basis for dismissal can include, but is not limited to, serious or repeated failures of the student to meet academic or behavioral expectations.  The School reserves the right to review class openings based on minimum class size requirements.  
In the event a student is dismissed or withdrawn, it is agreed the School shall not be liable for claims or for any costs or expenses incurred as a result thereof, and there will be no reduction of the financial obligation to pay the full year’s tuition.  
In view of this obligation, we understand that the Tuition Refund Plan (TRP) is being made available to us at this time to protect our annual financial obligation under the terms of this Enrollment Contract, according to the terms of the policy.  TRP is required if tuition is paid by installments.  TRP is optional if tuition is paid up front. TRP will insure a portion of tuition (prepaid and due) in the event of student absence or separation according to the terms of the policy.  Additionally, the undersigned Parent/Guardian authorize the School to process and collect any claim payments entitled under the TRP.  However, the School shall have no obligation to make any claim to TRP and the School’s failure to do so will not reduce or eliminate the Parents’/Guardian’s liability under this contract.  We also agree to pay the School within 30 days after receipt of a final bill whatever balance remains unpaid after any payment made by TRP is credited to the Student’s account.
We hereby authorize St. Luke’s School to utilize our child’s photographic image in marketing and advertising efforts of the school, including but not limited to, newspaper and other advertisements, brochures delivered to the public, and the St. Luke’s School website, and hereby do release, acquit, waive and discharge St. Luke’s School, its agents, employees and representatives, from any and all costs, liabilities or claims arising from the aforesaid use. 
See reverse side for additional information
Payment Options (please initial option of your choice)
______ OPTION 1 – Tuition Deposit of $500 for preschool and pre-kindergarten or $1,000 for JK - 9th grade is due upon registration, not to exceed $1,500 per family. Full payment is due by July 5, 2011. The full payment option does not incur any billing fees.  Tuition insurance is recommended, but not mandatory.  However, should a family sign up for Option #1 but then change its mind and want to pay the school in increments, such incremental payments will each incur a $30 processing fee (as is the case with Options #2 and 3 below) and the purchase of Tuition insurance will also become mandatory. Tuition insurance will be billed separately (in July for those registered by that time, and at the time of registration for those registered after July).  If paying tuition by credit card, a 2.7% convenience fee will be added at the time of payment. We wish to purchase the tuition refund plan insurance.  
Yes ______  No______.  We understand that the insurance plan covers only a portion of tuition.  
We will be paying by Check ________ Credit Card ________.

______ OPTION 2 – Tuition Deposit of $500 for preschool and pre-kindergarten or $1,000 for JK - 9th grade is 

due upon registration, not to exceed $1,500 per family.  Three payments for the remaining balance are due as follows:  40% on July 5, 2011, 40% on September 5, 2011, and 20% on December 5, 2011 (or later months if enrolled after July).   This option is paid through FACTS. A $30.00 per payment processing fee ($90 total per family) will be added for this option.  If paying by credit card, a 2.7% convenience fee will be added at the time of payment.  Tuition insurance is mandatory for this option and will be billed separately (in July for those registered by that time, and at the time of registration for those registered after July). We understand that the insurance plan covers only a portion of tuition.  
We will be paying through FACTS _______ Credit Card________.  


______ OPTION 3 – Tuition Deposit of $500 for preschool and pre-kindergarten or $1,000 for JK - 9th grade is 

due upon registration, not to exceed $1,500 per family.  Ten equal payments for the remaining balance are due monthly beginning on July 5, 2011 and ending on April 5, 2012 (or beginning the month of registration if registered after July).  This option is paid through FACTS. A $30.00 per payment processing fee ($300 total per family) will be added for this option. If paying by credit card, a 2.7% convenience fee will be added at the time of payment.  Tuition insurance is mandatory for this payment option and will be billed separately (in July for those registered by that time, and at the time of registration for those registered after July). We understand that the insurance plan covers only a portion of tuition. 
We will be paying through FACTS _______ Credit Card ________.

A $50.00 late charge will be added if tuition payment is not received by the due date and for any additional daycare charges.  A $25.00 insufficient funds fee will be charged for all returned items in addition to any personal bank account charges.  Furthermore, a student’s privilege to attend St. Luke’s School may be revoked when tuition is 30 days in arrears.  Student transcripts will not be released until the account has been paid in full.

This contract will be governed by the laws of the Commonwealth of Virginia. The undersigned agree to be responsible to the School for all costs of collections, including without limitation reasonable attorney’s fees.

By signing this contract, you are financially responsible for the full tuition for the year.

_____________________________________________________________                   
___________________

Print Name (Parent or Guardian)

Sign Name

 
           
Date
_____________________________________________________________

___________________

Print Name (Parent of Guardian)

Sign Name



Date
_________________________________________________________________
___________________

Print Name (Other Person Financially Responsible) 
Sign Name


Date
Accepted by St. Luke’s School by: __________________________________________________

___________________

Head of School





Date

Billing Information:
Name: ________________________________________________________________
Must be completed for

billing purposes.

Address: ________________________________________________________________
Phone: ______________ e-mail address: _____________________________________
Invoices [bills] for daycare and field trips are sent out via email each month.  The invoice [or bill] due date is the last school day of that month.  If a family does not have access to email or if an email is returned, a hard copy of the invoice is mailed.  
If an invoice [bill] is not paid by the due date, a statement is then sent (also via email) between the 1st and 5th business day of the following month requesting immediate payment of amounts due.  As with invoices [bills], if a family does not have access to email or if an email is returned, a hard copy of the statement is mailed.
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